TERMS OF REFERENCE FOR INDIVIDUAL CONSULTANT
	TERMS OF REFERENCE  - Consultant: Planning, Monitoring & Evaluation and Partnership Development Officer

	Hiring Office:
	UNFPA, Sri Lanka


	Purpose of consultancy:
	Under the guidance of the supervisor, provide professional technical assistance and support for programme design, results-based planning and implementation, monitoring, evaluation, reporting and learning, in support of country programme goals and objectives. Support the Country Office’s partnership development efforts, including development of funding proposals, as needed.


	Scope of work:
(Description of services, activities, or outputs)
	1. Planning, Monitoring, Evaluation, reporting and learning
· In support of the development of the Country Programme Document (CPD 2023-2027) provide professional technical assistance in the preparation of the situation analysis for programme development and management by collecting and analyzing data. Working closely with programme staff, contribute to the identification of critical intervention points and measures; analyse country level socio-political-economic trends and their implications for ongoing programmes and projects. Propose program recommendations for inclusion in formal programme documentation, and new approaches, methods and practices for supervisor.

· Provide support to the Country Programme Evaluation (CPE), led by the evaluation manager. Collaborate with partners to carry out a rigorous and transparent approach to evaluation and participate in the major programme evaluation exercises in consultation with the Representative, the Assistant Representative, the Operations Manager, Regional M&E Advisor and others to improve efficiency and quality of programme delivery. Participate in review meetings with government counterparts, as needed.  Support reporting exercises for various donors, as required.  
· Support a rights-based programmes approach in the formulation of programme goals and objectives and development of strategies and implementation frameworks. Support collaboration with partners and assist in the strengthening of quality rights-based programmes through consistent and effective planning, design, implementation, monitoring and/or evaluation of programmes and projects.
· Contribute to coherence, synergy and added value to the programming planning and design processes using a results-based management approach to programme planning and design.  
· Provide professional technical assistance in preparing viable recommendations on project implementation, alternative approaches, new initiatives and optimal utilization of resources that contribute effectively to the fulfilment of the sexual and reproductive rights, gender equality and evidence-based policy and decision making.
· Contribute to country programmes by supporting knowledge management through providing inputs for design of surveys and research. Specifically, ensure strong research methodologies, research questions and tools. Also provide assistance in data collection, analysis and visualization, as well as documenting of good practices, case studies and success stories. 
· Provide support to the UNFPA corporate results planning, monitoring and reporting systems, as needed.

2. Partnership Development

· Facilitate partnership and collaboration with internal and external counterparts, including those of the UN and national partners, in order to improve the ability to collect and disseminate development data and information, exchange information on programme/project status and implementation. 
· Proactively support the effort to strengthen and expand partnerships with a wide range of stakeholders by managing the process of establishing new partnership agreements. This will include conducting due diligence, supporting the programme staff to articulate theories of change and results framework for potential interventions, and drafting concept notes and funding proposals, as partnership opportunities arise. 
· Maintain close collaboration with Regional Resource Moblization Adviser and relevant HQ Officers for overall coordination for partnership and resource mobilization.
· Support the Representative to have oversight of the partnerships and resource mobilization effort by developing/updating the partnerships and resource mobilization plan, and maintaining database system detailing the ongoing partnerships and resource mobilization.  

· Follow up with relevant programme staff to ensure timely high quality reporting to donors and ensuring compliance with UNFPA Donor Agreement Report Tracking System (DARTS). 
· Provide support in provision of technical advice, negotiation, advocacy and promotion of area/country level goals, leading to agreement on practicable and priority actions to be supported by the UNFPA programme.
Any other tasks as assigned by UNFPA leadership.


	Duration and working schedule:
	Approximately 3 days a week x 11 months initially. 


	Place where services are to be delivered:
	Colombo, Sri Lanka. There may be opportunities for the consultant to travel within Sri Lanka.


	Delivery dates and how work will be delivered (e.g. electronic, hard copy etc.):
	Specific delivery dates will be defined according to the timeline for the programme documents and funding proposals development.


	Monitoring and progress control, including reporting requirements, periodicity format and deadline:
	The consultant will have regular meetings with the supervisor, and will be invited to programme and communications team meetings, as relevant.


	Supervisory arrangements: 
	Assistant Representative will provide direct supervision while the consultant will work closely with all programme teams, operations team and communications team.

	Expected travel:
	There may be a need for the consultant to travel within Sri Lanka to deliver on assigned activities.


	Required expertise, qualifications and competencies, including language requirements:
	Academic/professional Qualification:
· Advanced University Degree (Master’s) in international affairs, international development, gender, public health, demography or any other relevant social science field is required. 

· In the absence of a Master’s Degree, a First Level University Degree (Bachelor’s) in the above fields can be considered, with additional years of experience as given below. 

Experience:

· For candidates with a relevant Master’s Degree - Minimum two years of relevant experience is required. 

· For candidates with a relevant Bachelor’s Degree - Minimum four years of relevant experience is required. 

· Prior experience in working with UN agencies is an asset.

· Proficiency in current office software applications, web-based management and ERP financial systems is desirable.
Required Competencies:

Values:

· Exemplifying integrity

· Demonstrating commitment to UNFPA and the UN system

· Embracing cultural diversity

· Embracing change

Core Competencies:

· Achieving results

· Being accountable

· Developing and applying professional expertise/business acumen,

· Thinking analytically and strategically

· Working in teams/managing ourselves and our relationships 

· Communicating for impact

Functional Competencies:

· Demonstrated capacity to apply results-based management to his/her work as well as to support results-based management implementation in an organization

· Understanding of accountability and ability to meet the deadlines

· Good planning and organizational skills including multi-tasking and time management

· Capacity to be proactive and take initiatives without close supervision
· Excellent writing and communication skills 

· Capacity to work effectively in a multi-cultural team
· Capacity for innovation and partnership development

Language:

Fluency in spoken and written English, and Sinhala and/or Tamil languages are required


	Inputs / services to be provided by UNFPA or implementing partner (e.g support services, office space, equipment), if applicable:
	UNFPA will provide office space, support services, a laptop and other standard office equipment. 
If and when the consultant is required to travel to field locations on behalf of UNFPA, related logistical arrangements will be made and the UN daily subsistence allowance shall be paid.

	Other relevant information or special conditions, if any
	

	Signature of Requesting Officer in Hiring Office:

Date:




