
Programme Associate 

Job 0tle:                                        Programme Associate, SRHR/A&Y 
Level:                 GS-6 
Posi0on Number:                                  203481 
Loca0on:    Colombo, Sri Lanka 
Full/Part 0me:   Full-Time 
Fixed term/Temporary:   Fixed Term 
Rota0onal/Non Rota0onal:              Non-Rota0onal 
Dura0on:    One year (renewable) 

The Posi0on: 

The Programme Associate, Sexual and Reproduc9ve Health and Rights (SRHR)/ Adolescents 
and Youth (A&Y) is located in the UNFPA Sri Lanka Country Office (CO),  Colombo to support 
effec9ve Country Programme and project delivery addressing the immediate humanitarian 
needs, suppor9ng na9onal capacity building and ensuring an integrated con9nuum 
approach across the humanitarian-development nexus.  

The Programme Associate supports the design, planning and management of UNFPA’s 
country programme by contribu9ng data inputs, providing logis9cal support, assis9ng with 
monitoring project implementa9on and following up on recommenda9ons. 
      
You will report to the Programme Analyst - SRHR. 
           
How you can make a difference: 

UNFPA is the lead UN agency for delivering a world where every pregnancy is wanted, every 
childbirth is safe and every young person's poten9al is fulfilled.  UNFPA’s strategic plan 
(2022-2025), reaffirms the relevance of the current strategic direc9on of UNFPA and focuses 
on three transforma9ve results: to end preventable maternal deaths; end unmet need for 
family planning; and end gender-based violence and harmful prac9ces. These results capture 
our strategic commitments on accelera9ng progress towards realizing the ICPD and SDGs in 
the Decade of Ac9on leading up to 2030. Our strategic plan calls upon UN Member States, 
organiza9ons and individuals to “build forward be`er”, while addressing the nega9ve 
impacts of the Covid-19 pandemic on women’s and girls’ access to sexual and reproduc9ve 
health and reproduc9ve rights, recover lost gains and realize our goals. 

In a world where fundamental human rights are at risk, we need principled and ethical staff, 
who embody these interna9onal norms and standards, and who will defend them 
courageously and with full convic9on. 

UNFPA is seeking candidates that transform, inspire and deliver high impact and sustained 
results; we need staff who are transparent, excep9onal in how they manage the resources 
entrusted to them and who commit to deliver excellence in programme results. 



Job Purpose: 

As the Programme Associate, SRHR/A&Y, you will play an instrumental role in facilita9ng 
UNFPA’s country programme and project implementa9on, suppor9ng design, planning and 
management, in the areas of popula9on and development, reproduc9ve health and rights.  

You will apply established systems and procedures and assist in the crea9on of knowledge 
by compiling and synthesizing relevant informa9on, suppor9ng the development of 
appropriate mechanisms and systems and ensuring compliance with procedures. 
           

You would be responsible for: 

● Par9cipa9ng in the formula9on of the Country Programme and component projects, 
by compiling and analysing informa9on relevant to the UNFPA’s role in the country, 
drading project documents and work plans and preparing tables and sta9s9cal data. 

● Providing support to the implementa9on of Country Programme ini9a9ves in the 
areas of Sexual and Reproduc9ve Health Rights (SRHR), Popula9on Dynamics with 
Youth and Adolescents (A&Y) priori9es in focus.  

● Suppor9ng the monitoring and evalua9on of project and programme ac9vi9es, 
conduc9ng field visits; and preparing regular inputs for compliance status and 
progress repor9ng. 

● Suppor9ng opera9onal implementa9on of assigned projects, in coordina9on with 
na9onal counterparts and project personnel, coordina9ng delivery of project inputs; 
and ensuring par9cipa9on of na9onal counterparts in training ac9vi9es and study 
tours.  

● Suppor9ng the implementa9on of last mile assurance ac9vi9es for SRHR/A&Y 
programmes, including Implemen9ng Partners (IP) monitoring and assurance 
ac9vi9es.  

      
● Providing logis9cal support to projects by coordina9ng project related mee9ngs, 

workshops and events. Facilitate the training and guiding of project personnel and 
staff on na9onal execu9on and programme policies and procedures. 

● Assis9ng in implemen9ng knowledge management strategies to capture lessons 
learned and best prac9ces, fostering innova9on for be`er informa9on exchange and 
programme delivery. 

Qualifica0ons and Experience:  

Educa0on:   



Completed Secondary Level Educa9on required. First level university degree is desirable. 

Knowledge and Experience:  

● Six (06) years of relevant experience in programme support with the UN, 
humanitarian or development agencies, or other similar project environments;  

● Proficiency in current office sodware applica9ons and corporate IT systems. 

Languages:  

Fluency in English is required. Fluency in Sinhala or Tamil is required. 

Required Competencies: 

Compensa0on and Benefits:  

This posi9on offers an a`rac9ve remunera9on package including a compe99ve net salary, 
health insurance and other benefits as applicable. 

Disclaimer:  

UNFPA does not charge any applica9on, processing, training, interviewing, tes9ng or other 
fee in connec9on with the applica9on or recruitment process. Fraudulent no9ces, le`ers or 
offers may be submi`ed to the UNFPA fraud hotline h`p://www.unfpa.org/help/hotline.cfm 

Values: 
• Exemplifying integrity,  
• Demonstra9ng commitment to UNFPA 

and the UN system,  
• Embracing cultural diversity,  
• Embracing change

Func0onal Competencies: 
● Advocacy/ Advancing a policy-

oriented agenda 
● Leveraging the resources of na9onal 

governments and partners/ building 
strategic alliances and partnerships 

● Delivering results-based programmes 
● Internal and external communica9on 

and advocacy for results mobilisa9on

Core Competencies:  
• Achieving results, 
• Being accountable, 
• Developing and applying professional exper9se/business acumen, 
• Thinking analy9cally and strategically, 
• Working in teams/managing ourselves and our rela9onships, 
• Communica9ng for impact 


