TERMS OF REFERENCE FOR INDIVIDUAL CONSULTANT
	Post-enumeration Survey Consultant

	Hiring Office:
	UNFPA Sri Lanka

	Purpose of consultancy:
	The Department of Census and Statistics (DCS), legally mandated by the Census Ordinance No.9 of 1900, will conduct the 15th decennial Population and Housing Census for Sri Lanka in 2024. At present, the DCS has developed the census questionnaire and is preparing for the field work for listing from October - December 2023. Census enumeration is planned for July – October 2024. DCS intends to conduct Post-Enumeration Survey (PES) after the completion of the census enumeration. The PES will be conducted to assess the quality of the 2024 Population and Housing Census as it relates to coverage and content errors. 

UNFPA has been providing technical and financial support to the DCS for the Population and Housing Census. As part of this support, the DCS has requested the UNFPA to provide technical support for designing and conducting the PES. 
As such, the UNFPA office in Sri Lanka is recruiting an International Consultant to support the Department of Census and Statistics to plan and implement a Post-Enumeration Survey (PES) for the 2024 Population and Housing Census of Sri Lanka.

	Scope of work:
(Description of services, activities, or outputs)
	The consultant will be responsible for providing technical support to the DCS for the PES covering planning, training of staff, data collection, data processing, data analysis and reporting.  

The consultant will work with the DCS team and 
1. Develop a plan for PES describing the process, methodology and timeline of activities including budget. 

2. Develop quality assurance plan for implementation during the entire PES programme, including steps to ensure independence of the PES from the main census.
3. Develop and finalize the sample design, matching rules, tabulation, and analytical plans.

4. Develop and finalize the questionnaire including pre-test.

5. Develop and finalize manuals and other training materials.
6. Provide guidance support for data processing, data analysis and assist in estimating coverage and content errors.  

7. Provide support for preparing and finalising the analytical report on the results of the PES and presenting the results to stakeholders.

8. Provide necessary technical support, overall supervision, mentoring/on-the-job training to ensure the quality and timely implementation of the PES, ensuring knowledge transfer after the end of the assignment.

	Duration and working schedule:
	The total working days is estimated to be 40 days from October 2023 – December 2024.  


	Place where services are to be delivered:
	The consultancy will consist of remote working and missions to Sri Lanka. The first mission would be two weeks in October/November 2023. 
In Sri Lanka the consultant will be based at the DCS Head Office located in Sri Jayawardanepura Kotte.  

	Delivery dates and how work will be delivered (e.g. electronic, hard copy etc.):
	· Inception report to illustrate the brief working modality including rough timeframe for missions.

· Plan including Budget of PES.
· Questionnaire and manuals.
· PES Report. 

· Documentation of lessons learned and process.
· Mission reports.

	Monitoring and progress control, including reporting requirements, periodicity format and deadline:
	Meetings (preferably in-person) with the Director General of Census and Statistics at the beginning and at the end of the consultancy period. 
Regular meetings and correspondence (online and face to face meetings, emails etc.) with the PES team. 

	Supervisory arrangements: 
	On PES technical matters, the consultant will report to the Director in charge of the Post Enumeration Survey (Team Leader) of DCS and the Programme Analyst – Population Data and Ageing for operational matters.

	Expected travel:
	The consultant is expected to do two missions in Sri Lanka

	Required expertise, qualifications and competencies, including language requirements:
	· Advanced university degree in Demography, Statistics and/or related field.

· Minimum Ten (10) years of progressive experience in population census, survey design and implementation including Post enumeration Surveys. 

· Experience of conducting a PES in a developing country is a must.
· Proven experience in sample design, estimation procedures, weight procedures, calculating of sampling errors and statistical methodology.
· Experience in providing on-the-job training to national counterparts.
· Excellent abilities in the use of statistical software’s including SPSS, STATA, CSPro, etc.
· Fluency in spoken and written English.
· Strong interpersonal and communication skills and ability to work effectively in a multi-cultural team.
· Strong analytical, reporting and writing skills.
· Ability to work under tight deadline.

	Inputs / services to be provided by UNFPA or implementing partner (e.g., support services, office space, equipment), if applicable:
	DCS will provide a workstation to work in the DCS office based in Sri Jayawardanepura Kotte.
UNFPA will provide a workstation if the consultant requires to work in the UNFPA office in Colombo. 


	Other relevant information or special conditions, if any:
	Interested candidates should submit a Cover Letter, Recent Curriculum Vitae (CV) and financial proposal for each deliverable indicate the number of working days for each deliverable.


	Signature of Requesting Officer in Hiring Office: Poorani Radhakrishnan
Date: 11 September 2023



