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United Nations Population Fund, UNFPA

202-204 Bauddhaloka Mawatha 
Colombo. 7
Sri Lanka
Tel: +94-11-2580840 
Fax: +94-11-2580698
              E-mail: lk-procurement@unfpa.org
              Website: https://srilanka.unfpa.org 
Date:  05 November 2021
Request for Quotation – No. LKA/RFQ/2021/JPA93/11
Dear Sir/Madam,

We hereby solicit your quotation for the production and dissemination of three videos and social media posts as follows:

	Item No.
	Description
	Quantity

	1


	Informative videos with a mix of stock footage, voice overs and animations on sexual and reproductive health topics  
	3

	2
	Social media posts (including boosting and promotion)
	3


UNFPA also seeks support in dissemination of the produced content based on the following specifications

1. Script development for the three videos

2. Purchase of stock footage and images as needed 

3. Recording of voice overs as needed 

4. Videos and social media posts to be shared on the content producer’s platforms which have a unique reach of 6 million across all social media platforms.  
5. The content producer/online media outlet should have expertise in developing high-end creative and engaging content garnering at least 3 million video views for the videos across all social media platforms
6. Deliverables to be completed and published by 30th November
If you are interested in submitting a quotation for these items, kindly fill in the attached quotation submission form and send by email to the address indicated below not later than Wednesday, 10th November 2021, by 12.00p.m. UNFPA will expect a credit facility of minimum 30 days. 

Name of Contact Person in UNFPA: Kenosha Kumaresan 

Street address:
No. 202-204, Baudhaloka MW, Colombo - 7





Tel No.: 011 2580840, 2580691, +94 (0) 774 177 837 




Fax No.: 011 2580698



Email address of Contact Person: kumaresan@unfpa.org

Only quotations submitted in our format will be taken into consideration.





Suppliers perceiving that they have been unjustly or unfairly treated in connection with a solicitation, evaluation, or award of a contract, may complain to the UNFPA Representative, a. i. Ms. Suren Navchaan, navchaa@unfpa.org. Should the protestor be unsatisfied with the reply provided by the UNFPA Head of Office, the protestor may contact the Chief of the Procurement Services Branch at procurement@unfpa.org. 
UNFPA has adopted a zero tolerance policy on gifts and hospitality. In view of this UNFPA personnel is prohibited from accepting any gift, even of a nominal value, including drinks, meals, food products, hospitality, calendars, transportation, and any other forms of benefits. Vendors are therefore requested not to send gifts or offer hospitality to UNFPA personnel.
This Request for Quotation is subject to General Conditions of Contract, which are available at: http://www.unfpa.org/resources/unfpa-general-conditions-contract.


Quotation Form

Name of Bidder:



_____________________




Date of Bid:




______________________






Request for Quotation No:


LKA/RFQ/2021/JPA93/011
Currency of Bid price:



LKR
Delivery time (days from receipt of order till dispatch): 




Expiration of Validity of Quotation (The quotation shall be 

valid for a period of at least 3 months after the Closing date.):



Price Schedule:

	Description of the tasks
	Qty
	Unit costLKR
	Total Amount (LKR)
	Delivery schedule (days/weeks)

	
	
	
	
	

	
	
	
	
	


NB: UNFPA IS VAT EXEMPT AND PREFERABLY QUOTES SHOULD EXCLUDE VAT (please indicate if your prices are inclusive or exclusive of VAT)


I hereby certify that this company, which I am duly authorized to sign for, accepts the terms and conditions of UNFPA (http://www.unfpa.org/resources/unfpa-general-conditions-contract ) and we will abide by this quotation until it expires. 






        ________________
Name and title





Date and Place
Atlas charge of account:

	Fund
	JPA93

	Category
	793230

	Department
	63500

	Account code
	74205

	Project/Activity/IA
	LKA09JAP,  JPACOMMS/PU0074


Vendor’s Comments: 
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